
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: N/CS Liaison Officer
	From Name: Chief, Hydrographic Surveys Div
	Routing Code: N/CS34
	Address: 1315 East West HWY
Silver Spring, MD 20910 - 3282
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Technical Assistant
	Billet Number: 7273
	Rank Requested: O-3
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: 
	Title: Chief, Pacific Hydrographic Branch
	Supervisor_Telephone Number: 2065266835
	Supervisor Telephone Extension: 
	Educational Requirements: Experience on more than one hydrographic platform is required.  A thorough knowledge of hydrographic concepts, current practices, and technical software is highly desirable.  Exceptional communication skills are necessary, and ability to use common personal computer software to effectively present hydrographic and chart information to non-NOAA agencies and users is preferred.
	Other Qualifications: 
	Billet Description: This billet is located at the Pacific Hydrographic Branch, Western Regional Center, Sand Point, Seattle.  The function of the Branch is to review, verify and evaluate hydrographic surveys submitted by NOAA and private contracting survey field units, and compile revisions to nautical charts.  The incumbent performs many missino-related tasks as outlined in the next section.  New survey processing procedures are developed and tested by the incumbent following guidelines provided by the Chief, Cartographic Section.  In addition, the incumbent is involved in several initiatives for inter-agency and user outreach, such as the SMART Forum, Fish Expo, and Operation Pathfinder.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Assist the Cartographic Section:  Field Operations Officer in pre-processing the submitted hydrographic surveys, then compile the Pre-Processing Briefings using input from Branch personnel.
2.  Maintain a liaison relationship with field units whose data are submitted to PHB to communicate policy changes provided by the Chief, Hydrographic Surveys Division.
3.  Perform liaison functions with agencies and user groups to support NOS/OCS initiatives, following guidance provided by the Chief, PHB.
4.  Perform special projects as assigned by the Branch Chief in support of user outreach or priority survey requirements.
	Career Development Opportunities: This one-to-two year billet prepares the officer for responsible dissemination of user outreach information in an official context.  Significant emphasis is placed on report writing, speech giving, and other presentation skills which will serve the officer in future assignments.

In addition, technical aspects of surveying are reinforced by processing hydrographic surveys and performing survey data acquisition during special projects.  These duties prepare the officer for fourth-to-FOO billets aboard NOAA hydrographic vessels.
	Additional Comments: 
	Supervisor Signature Date: 5/1/1995
	New Billet_No: x
	Billet Priority_A: 
	Billet Priority_B: x
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


